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Black Country AP Admissions Statement 
 

Introduction: 
Section 19 of the Education Act 1996 provides that: 
“Each local education authority shall make arrangements for the provision of suitable education at school or otherwise than at school for those children of compulsory school age who, 
by reason of illness, exclusion from school or otherwise, may not for any period receive suitable education unless such arrangements are made for them.” 
 
Parents & Carers cannot apply directly to this establishment; they may contact the school and ask details about the referrals process.  
 
If the schools are over-subscribed, new referrals are reviewed on a case-by-case basis in line with needs of students. 
 

Our schools admit students throughout the academic year; therefore, in-year admissions form a routine part of our enrolment processes. 

 

BCAP does not offer an appeals process for student place allocations; decisions are made in accordance with the published admissions procedures and commissioning arrangements 

 
 

Provisions 

❖ The Vireo Academy 
❖ 85 Commissioned Places, LA Places - 40, School Places - 45. 

Key Stages 3 & 4 young people in need of support due to social, emotional, medical, or psychological reasons can be referred to The Vireo Academy via ISAPP or directly from schools. 
 

❖ The Vireo Academy Home and Hospital Service:  
❖ Hospital School: Unlimited Places 
❖ Home and Onsite Tuition: 40 Commissioned Places, Additional Funded Places up to 70: Spot Purchase. 

KS1 - 4 young people who are considered too ill for medical reasons to attend full time at a school or Centre are referred to The Nightingale Home and Hospital Service via Primary and 
Secondary ISAPP.   Nightingale is only appropriate for those young people who have written confirmation from a senior medical practitioner such as a consultant or a senior mental health 
practitioner that they cannot attend a full-time provision due to medical reasons. When a young person becomes medically fit to access a full-time provision a review meeting will be held to 
consider the options available.  
 
This is a part time provision within Nightingale Home and Hospital Service for up to 12 hrs a week and up to 10 hrs a week for Home and Offsite tuition, hours are flexible to meet the 
individual needs of the young people.  Young people of all ages can be referred to this provision.   Nightingale Home and Hospital Service is not permitted to have a waiting list so additional 
funded places can be allocated through Primary and Secondary ISAPP and will be supported by additional staffing. 

❖ The Kairos (KS3) Academy: 
❖ 42 Commissioned Places, LA Places - 32, School Places – 10. 

Key Stage 3 young people, whose normal full-time school attendance has been interrupted by 

❖ The Kairos (KS4) Academy: 
❖ 68 Commissioned Places, LA Places - 50, School Places – 18. 

Key Stage 4 young people, whose normal full-time school attendance has been 
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exclusion or those at risk of exclusion, can be referred to The Kairos Academy via ISAPP or directly 
from schools. 

interrupted by exclusion or those at risk of exclusion, can be referred to The Kairos 
Academy via ISAPP or directly from schools. 

Referral Routes: 
The Admissions and Charging Policy is applicable for all Referrals: 

• School Referrals 1 – ISAPP Commissioned Place 

• School Referrals 2 – Direct School Place 

• Permanently Excluded 6th Day Provision Referrals  

• The Home & Hospital Service Referrals - ISAPP Commissioned Place (except for emergency referrals which need emergency medical discharge papers and communicated and agreed 
via email and presented to ISAPP retrospectively) 

• Hospital School Referrals – Direct to Hospital 

• Electively Home Educated Referrals - ISAPP Commissioned Place 

• New Into City Referrals - ISAPP Commissioned Place 

• Out of City Referrals - Direct School Place 
 
Referral Type Referral 

Process 
Referral Form Places Agreed Financial 

Agreement 
Form 

Charges Charges when 
all 
Commissioned 
places are full 

Registration Half Termly Additional 
Charges 

Reviews 

School 
Referrals 1 
Commissioned 
Place 

ISAPP ISAPP Referral Form LA Commissioned 
Places 
Vireo  40 
Home & Hospital 40 
Kairos KS3 32 
Kairos KS4 50 

ISAPP 
Panel 

N/A Commissioning 
Arrangements 
 

Spot Purchase 
if School Places 
are available 
£410 per week 
for Kairos KS4 
and Vireo   
£455 a week 
for Kairos KS3 

Dual (Panel) Pupil Premium Grant 
£25 per week and £35 
per week Primary 
FSM £14 per week 
Catch Up Premium £80 
Matrix Funding  
LA Transport £20 per 
week 
Exam Entry 
EP Assessment 

5, 10 weeks 
 
Move to school place 
after 12 weeks or 
return to school 
 

School 
Referrals 2 
School Place 

Direct BCAP Referral Form School 
Commissioned Places 
Vireo 45 
Home & Hospital 30 
Kairos KS3 10 
Kairos KS4 18 

Head of 
Centre 

Signed Kairos KS4 and 
Vireo £410 a week 
Kairos KS3 £455 a 
week 

N/A Dual Pupil Premium Grant 
£25 per week 
FSM £14 per week 
Catch Up Premium £80 
Matrix Funding  
LA Transport £20 per 
week 
Exam Entry 
EP Assessment 

5, 10 weeks 
 
 

PEX Direct LA PEX Pupil 
Passport 

LA Commissioned 
Places 
Vireo 40 
Kairos KS3 32 
Kairos KS4 50 

LA N/A Commissioning 
Arrangements 

Spot Purchase 
if School Places 
are available 
£410 per week 
for Kairos KS4 

Single N/A Half Termly with LA 
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 and Vireo   
£455 a week 
for Kairos KS3 

Home & 
Hospital 
Service  

ISAPP ISAPP Referral Form 
and letter from an 
NHS Consultant or 
CAMHS or (except 
for emergency 
referrals which need 
emergency medical 
discharge papers and 
communicated and 
agreed via email and 
presented to ISAPP 
retrospectively) 

Home and Hospital 
LA Commissioned 
Places 40 
Additional places up 
to 70 places: LA Spot 
Purchase Place 

ISAPP 
Panel or 
email for 
emergency 
referrals 

Signed for 
Spot 
Purchase 
only 

Commissioning 
Arrangements 
 

Spot Purchase 
if School Places 
are available 
£410 per week  

Single/Dual Pupil Premium Grant 
£25 per week and £35 
per week Primary 
FSM £14 per week 
Catch Up Premium £80 
Matrix Funding  
LA Transport £20 per 
week 
Exam Entry 
EP Assessment 

5, 10 weeks 
 
 

Hospital 
School 

New 
Cross 
Hospital 

Daily Admissions 
Register 

Unlimited NA N/A N/A NA Dual after 5 
days 

N/A N/A 

Electively 
Home 
Educated   

ISAPP ISAPP Referral Form LA Commissioned 
Places 
Vireo  40 
Home & Hospital 40 
Kairos KS3 32 
Kairos KS4 50 
 

ISAPP 
Panel 

N/A Commissioning 
Arrangements 

Spot Purchase 
if School Places 
are available 
£410 per week 
for Kairos KS4 
and Vireo   
£455 a week 
for Kairos KS3 

Single N/A Half Termly with LA  
 
 

New Into City ISAPP ISAPP Referral Form LA Commissioned 
Places 
Vireo  40 
Home & Hospital 40 
Kairos KS3 32 
Kairos KS4  
 

ISAPP 
Panel 

N/A Commissioning 
Arrangements 

Spot Purchase 
if School Places 
are available 
£410 per week 
for Kairos KS4 
and Vireo   
£455 a week 
for Kairos KS3 

Single N/A Half Termly with LA 
 
 
 
 

Out of City Direct BCAP Referral Form School 
Commissioned Places 
Vireo 45 
Home & Hospital 30 
Kairos KS3 10 
Kairos KS4 18 
 

Head of 
Centre 

Signed Commissioning 
Arrangements 

Kairos KS4 and 
Vireo £410 a 
week 
Kairos KS3 £455 
a week 

Dual Pupil Premium Grant 
£25 per week 
FSM £14 per week 
Catch Up Premium £80 
Matrix Funding  
LA Transport £20 per 
week 
Exam Entry 
EP Assessment 

5, 10 weeks 
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Additional Support: 
Should a very complex young person require additional support 2:1 this will be charged to the referrer following consultation 

Admission Documents: 

• A fully completed referral form including risk assessment  

• Reason for referral 

• Strategies already attempted 

• Past 12-month attendance record 

• Behaviour record and risk assessment 

• Information regarding test results and school-based assessment 

• Psychological assessment information 

• Copy of finalised/draft EHCP 

• Multi Agency involvement 

• Social Care Report 

• EHA Report 
Police Report 

Procedures: 

• Referrals from schools can be made for a place at The Kairos and The Vireo Academies by completing a referral form. Unfortunately, we cannot accept a referral form that is not 
completed in full. 

• All School/PEX referrals need to be sent directly to our secure email at Lawnswoodcampus@wolverhampton.gov.uk for the attention of Eileen Hughes who will check the referral 
form and forward to the relevant Head of Centre or Head of Service. 

• Referrals sent to any other email will not be able to be actioned. 

• Once a referral has been accepted and approved a financial agreement form will be sent to the referrer, this must be completed and signed by the referrer prior to any further 
action. 

Attendance: 
Information on attendance is reported to schools on a weekly basis and support from the schools 
Attendance Officer will be provided should attendance become an issue. 

Discontinuation: 
Young people move on from the Centres for a variety of reasons including returning to 
mainstream school, a managed move to another mainstream school, a more suitable 
provision or a move out of the area.  Following this an ‘Off Register’ form will be 
completed by the Centres and Service. This will not be completed without consulting 
the referrer in the first instance. 

PEX Induction: All PEX young people will be have a  Induction Programme with The Kairos 
Academy for KS3 or KS4 and if the student is more suited to The Vireo Academy , then a 
consultation meeting will take place between the staff, the Headteacher and the Executive 
Headteacher. 

Policy Review: This policy is a statement of the principles and procedures for the 
admission of young people to each of the Centres and Services. It is reviewed at regular 
intervals by the Executive Headteacher in collaboration with the LA Commissioning 
Officer.  The policy is also reviewed annually by the Trustees. 
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